
Asbestos Management Plan Notification 
2016-2017 School Year Notification on Asbestos  
As a result of recent federal legislation (Asbestos Hazard Emergency Response Act - AHERA), each 
primary and secondary school in the nation is required to complete a stringent new inspection for asbestos 
and to develop a plan of management for all asbestos-containing building materials.  The School District 
of Abbotsford has a goal to be in full compliance with this law and is following the spirit, as well as, the 
letter of the law.  As a matter of policy, the School District of Abbotsford shall continue to maintain a safe 
and healthful environment for our community's youth and employees. 

In keeping with this legislation, all buildings (including portables and support buildings) owned or leased 
by the school district were inspected by EPA accredited inspectors and samples were analyzed by an 
independent laboratory.  Based on the inspection, the district prepared and the state approved a 
comprehensive management plan for handling the asbestos located within its buildings safely and 
responsibly. 

Furthermore, the School District of Abbotsford has completed its AHERA 3-Year re-inspection 
requirement.  The School District of Abbotsford’s buildings, where asbestos-containing materials were 
found, is under continued operations and maintenance. 

This past year, the School District of Abbotsford conducted the following with respect to its asbestos 
containing building materials: 

 Implemented our Operations and Maintenance Procedures through McNeil Environmental. 
 
Federal law requires a periodic walk-through (called "surveillance") every six months of each area 
containing asbestos.  Also, the law requires for all buildings to be re-inspected three years after a 
management plan is in effect. This has been and continues to be accomplished under contract by MacNeil 
Environmental, Inc. 

Short-term workers (outside contractor - i.e. telephone repair workers, electricians and exterminators) 
must be provided information regarding the location of asbestos in which they may come into contact.  
All short-term workers shall contact the lead maintenance person before commencing work to be given 
this information. 

The School District of Abbotsford has a list of the location(s), type(s) of asbestos-containing materials 
found in that school building and a description and time table for their proper management.  A copy of the 
Asbestos Management Plan is available for review in the school office.  Copies are available at 25 cents 
per page.  Questions related to the plan should be directed to the district office, who will establish contact 
with our Account Manager under contract with MacNeil Environmental, Inc. to discuss the management 
of our asbestos materials or with any questions, MEI is available at 612/890-3452. 

Child Nutrition Programs 
The “National School Lunch Program” notice is sent to each parent at the beginning of the school year. 

Educational Options and Accountability 
State Statute Section 3224(m) 119.57(1): Annually, by January 31st, each public school shall provide 
public notice and post on its Internet site a description of available educational options, including: public 
schools, private choice schools, charter schools, virtual schools, full‐time open enrollment, youth options 
and course options within its boundaries.  



 
Public Schools: http://www.abbotsford.k12.wi.us/  
Abbotsford Elementary School (Grads PK‐5)  
Abbotsford Middle School (Grades 6‐8)  
Abbotsford High School (Grades 9‐12)  
 
Private Schools  
Abbotsford Christian Academy: www.abbyfreechurch/content/school/  
 
Virtual Charter Schools  
Rural Virtual Academy (PK‐10th Grade) http://ruralvirtual.org/site/index.php  
*The Rural Virtual Academy is comprised of a consortium of 18 schools including Abbotsford.  
Resident students who attend the Rural Virtual Academy are enrolled in the School District of  
Abbotsford.  
DPI Website: http://sms.dpi.wi.gov/charter‐schools/current  
 
Public School Full‐Time Open Enrollment  
DPI Website: https://oe.dpi.wi.gov/  
 
Youth Options  
Board Policy: 
http://www.abbotsford.k12.wi.us/sites/abbotsford.new.rschooltoday.com/files//343.4_youth_options_
policy.doc  
 
Course Options  
Board Policy:  
http://www.abbotsford.k12.wi.us/sites/abbotsford.new.rschooltoday.com/files//343.6_course_options
_policy.doc  
 
Home‐Based Private Educational Program  
DPI Website: https://sms.dpi.wi.gov/sms_homeb  
 
State Statute Section 3312, s.118.57 states that the School Board’s Notice of Education Options must 
include the most recent school accountability performance category assigned to each school within the 
district’s boundaries, including public, independent charter and private choice schools; and inform 
parents that the full school district accountability report is available on the district website.  
 
School Report Card: 2013‐2014  
Abbotsford Elementary School Report Card‐    66.6 Meets Expectations  
Abbotsford Middle/Senior High School Report Card  71.9 Meets Expectations  
District Report             71.2 Meets Expectations  
The school wide accountability performance report can be found at Abbotsford School District Link:  
http://www.abbotsford.k12.wi.us/page/2483  
Click on the School District Performance Report Tab on the left or the direct link:  
https://apps2.dpi.wi.gov/sdpr/district‐report.action?district=0007&year=2010‐11  
At the top of the page where it indicates District, click on the left to apply the 2013‐2014 school year 
 



Indoor Environmental Quality Management Plan 
The Abbotsford School District would like to inform staff, students, parents, and the public of the 
district’s indoor environmental quality (IEQ) management plan (Policy # 737). The plan was initially 
developed in 2013 and is reviewed as necessary. The plan was developed as deemed appropriate for the 
district. This has been and continues to be accomplished under contract by MacNeil Environmental, Inc. 

Questions and concerns should be directed to the School District of Abbotsford.  Copies of the plan are 
available at the district office for a fee. The district office is located at Abbotsford School District,  510 W 
Hemlock Street, Abbotsford WI 54405. 

Meningococcal Disease Information 
Public health authorities recommend that teenagers and college-bound students be immunized against a 
potentially fatal bacterial infection called meningococcal disease, a type of meningitis. 
 
Meningococcal disease is a rare but potentially fatal bacterial infection that can cause severe swelling of 
the brain and spinal cord (meningitis) or a serious blood infection (meningococcemia).  Meningococcal 
disease strikes up to 3,000 Americans each year; nearly 30 percent of these cases are among teenagers and 
college students. 

Up to 83 percent of all cases among teens and college students may potentially be prevented through 
immunization, the most effective way to prevent this disease. A meningococcal vaccine is available that 
protects against four out of five strains of bacterium that cause meningococcal disease in the U.S. 

The Centers for Disease Control and Prevention (CDC) and other leading medical organizations 
recommends that all 11-12 years olds should be vaccinated with meningococcal conjugate vaccine 
(MCV4). A booster shot is recommended for teens at age 16 to continue providing protection when their 
risk for meningococcal disease is highest. Teens who received MCV4 for the first time at age 13 through 
15 years will need a one-time booster dose at 16 through18 years of age. If a teenager missed getting the 
vaccine altogether, they should ask the doctor about getting it now, especially if they are about to move 
into a college dorm or military barracks.  

About Meningococcal Disease 
Meningococcal disease is often misdiagnosed as something less serious because early symptoms are 
similar to common viral illnesses. Symptoms of meningococcal disease may include high fever, severe 
headache, stiff neck, nausea, vomiting, sensitivity to light, confusion, exhaustion and/or a rash. 

Teenagers and college students are at increased risk for meningococcal disease compared to the general 
population, accounting for nearly 30 percent of all U.S. cases every year. Meningococcal disease can be 
misdiagnosed as something less serious, because early symptoms like high fever, severe headache, 
nausea, vomiting and stiff neck, are similar to those of common viral illnesses. The disease can progress 
rapidly and can cause death or permanent disability within 48 hours of initial symptoms. 

Meningococcal disease is spread through direct contact with respiratory and/or oral secretions from 
infected persons (for example, kissing or sharing drinking containers). It can develop and spread quickly 
throughout the body, so early diagnosis and treatment are very important. Even with immediate treatment, 
the disease can kill an otherwise healthy young person within hours of first symptoms. Of those who 
survive, up to 20 percent may endure permanent disabilities, including brain damage, deafness and limb 
amputations. 



Lifestyle factors common among teenagers, college students and military personnel are believed to put 
them at increased risk of contracting meningococcal disease. These lifestyle factors include crowded 
living situations (for example, dormitories, sleep-away camps), active or passive smoking and irregular 
sleeping habits. Teens should avoid sharing eating utensils and drinking out of the same container, since 
infections may spread through this type of close contact. 

To learn more about meningococcal disease, vaccine information, and public health resources visit the 
following web sites.  

Center for Disease Control and Prevention meningococcal meningitis information 

 General information regarding meningitis disease 
 Meningitis Fact Sheet   
 American Committee of Immunization Practice Recommendations for Prevention and Control of 

Meningitis  

National Association of School Nurses – Voices of Meningitis   
 
A list of local Wisconsin public health departments and contact information 

 Meningitis Foundation of America  
  National Meningitis Association     
 American Academy of Family Physicians   
 American Academy of Pediatrics 

 
Non Discrimination Notice 
It is the intent of the Board of Education of the School District of Abbotsford to comply with both the 
letter and the spirit of the laws regarding equal educational and employment opportunities in making 
certain that discrimination does not exist in its policies, regulations, programs, activities, and all other 
aspects of its operations.   

In accordance with Executive Order 11236, Title II of the Educational Amendments of 1976, Title VI of 
the Civil Rights Act of 1964, as amended by the Equal Employment Amendment of 1972, Title IX 
Regulation Implementing Education Amendment of 1972, Section 504 of the Rehabilitation act of 1973, 
The Age Discrimination Act of 1975, The Americans With Disabilities Act, the IDEA Reauthorization 
Act, and all other Federal and State and District rules, laws, regulations and policies, the School District 
of Abbotsford, Clark County, Wisconsin shall not discriminate on the basis of age, sex, race, color, 
religion, national origin (including limited English proficiency), ancestry, creed, pregnancy, marital 
status, parental status, sexual orientation, physical disability, mental disability, emotional disability, 
learning disability, or any other reason prohibited by law in the educational programs or activities which 
it operates.  

The School District of Abbotsford Board of Education has designated the District Administrator as the 
Coordinator for Title IX, Section 504, and Title II compliance.    

The School District of Abbotsford will publish a Class I notice annually in the newspaper and the August 
newsletter.  The School District of Abbotsford will include copies of this policy in all parent, student, and 
employee handbooks.  The School District of Abbotsford will include a copy of this policy on the district 
webpage. 



GRIEVANCE PROCEDURE 
Grievance procedures for Title IX and Section 504, or any other types of discrimination, have been 
established for students, their parents, and employees who feel that discrimination has been shown by the 
school district. They are as follows: 

Step 1 – The complainant shall submit to the Section 504 Title IX Coordinator a signed written 
“Statement of Complaint” that shall name the complainant; shall identify all the provisions of the 
complaint in detail; shall identify all the provisions of the rules and regulations alleged to have been 
violated; shall state the contentions of the complainant with respect to those provisions; shall indicate the 
relief requested, and shall be signed by the complainant involved.  The Coordinator shall give the 
complainant an answer in writing no later than five (5) business days after the receipt of the written 
complaint. 

Step 2 – If the written complaint is not resolved in Step 1, the written complaint must be submitted within 
twenty (20) business days to the District Administrator.  The District Administrator and the complainant 
shall meet within a reasonable time, not to exceed ten (10) business days, in an attempt to resolve the 
matter. 

Step 3 – If a satisfactory disposition of the complaint is not made as a result of this meeting provided in 
Step 2 above, either party shall have the right to file the written complaint with the Clerk of the Board of 
Education within ten (10) days of the meeting provided in Step 2.  The board shall have thirty (30) days to 
render its decision in writing to the complainant. 

Timely Filing of Complaints and Appeals:  Any complaint submitted under the grievance procedure 
shall be filed according to Step 2 within 180 days after the complainant becomes, or reasonable should 
have become aware, of the complaint.  If the complaint is not served within that time, to appeal the 
complaint from Step 1 to Step 2 within the time limit provided, shall also bar the complaint. 

Appeal to the State Superintendent – If either party is not satisfied with the Board of Education’s 
decision, it may be appealed in writing to the State Superintendent of Public Instruction. 

State Superintendent 
Wisconsin Department of Public Instruction 

P.O Box 7841 
Madison, WI 53707-7841 

Judicial Review - Judicial review of decisions is as provided in Chapter 227 of Wisconsin Statutes. 

Referrals -  At any time throughout this procedure the District Administrator may determine that an 
outside investigation will be conducted or a referral to law enforcement is immediately appropriate. 

The Board of Education has designated the District Administrator as the employee to receive 
discrimination complaints under this policy.  The District Administrator serves as the Title IX, Section 
504 and Title II Coordinator.  All complaints of alleged discrimination should be referred to: 

District Administrator 
School District Of Abbotsford 

307 North 4th Avenue 
Abbotsford, Wi 54405 

(715) 223-6715 

Complaints can also be filed with the Office of Civil Rights: 



Office for Civil Rights  
U.S. Department of Education 

Citigroup Center 
500 W. Madison Street, Suite 1475 

Chicago, IL  60661 
Telephone:  312-370-1560 

FAX:  312-730-1576 
TDD:  877-521-2172 

Recruiter Access to Student Records 
Under the general provisions in Title IX of the recently reauthorized federal Elementary and Secondary 
Education Act (ESEA) also known as the No Child Left Behind (NCLB) Act of 2001, local education 
agencies receiving funds under this act shall provide armed forces recruiters access to students and 
student recruiting information.  The School District of Abbotsford receives these funds. 

The following guidelines shall be followed for active recruitment of high school students by any branch 
of the Armed Forces in the School District of Abbotsford: 

1. With approval of the principal, representatives of the Armed Forces may present information 
about the various branches to students in the district high schools.  Military recruiters will have 
the same access to students on school grounds as post-secondary educational institutions. 

2. Counselors may provide information related to the military as career information for students.  
Counselors may provide information related to alternatives to military service. 

3. All military recruitment materials shall be appropriately labeled or identified.  
 

The School District of Abbotsford shall provide, upon a request by military recruiters or an institution of 
higher education, access to high school student names, addresses, and telephone listings, referred to as 
directory data under s.118.125, Wis. Stat.  A high school student or the parent of the student may request 
that this information not be released without written parental consent.  The School District of Abbotsford 
is required to notify parents of this option and shall comply with any request.   

Any student or parent of the student wishing to remove their names, addresses, and/or telephone numbers 
from access must submit in writing to the high school principal, such a request.  This request will remain 
on file during the duration of the student’s high school career. 

This is in compliance with Section 9528 of the ESEA (20 U.S.C. Section 7908) as amended by the No 
Child Left Behind Act of 2001 (P.L. No. 107-110), education bill. 

This policy will be published in the Student/Parent Handbook. 

References: 
No Child Left Behind Act of 2001 (P.L. No. 107-110) Section 9528 

Special Education 
The Abbotsford School District must locate, identify, and evaluate all children with disabilities, including 
children with disabilities attending private schools in the school district and homeless children, regardless 
of the severity of their disabilities. The school districts have a special education screening program to 
locate and screen all children with suspected disabilities who have not graduated from high school. Upon 
request, the school districts will screen a child who has not graduated high school to determine whether a 
special education referral is appropriate.  A request may be made by contacting your school psychologist: 



Jason Penry 
Abbotsford Elementary School 

1-715-223-4281 
Annually, the districts conduct developmental screening of preschool children. The information from 
screening is used to determine whether a child should be evaluated for a suspected disability. When 

school staff reasonably believe a child is a child with a disability, they refer the child for evaluation by a 
school district Individualized Education Program (IEP) team.  

 

A physician, nurse, psychologist, social worker or administrator of a social agency who reasonably believes 
a child brought to him or her for services is a child with a disability has a legal duty to report the child to 
the school district in which the child resides. If the child attends a private school in another school district, 
the child should be reported to the school district where the child attends school. Before referring the child, 
the person making the referral must inform the child's parent that the referral will be made. The referral 
must be in writing and include the reason why the person believes the child is a child with a disability. 
Others who reasonably believe a child is a child with a disability may also refer the child.  

The school district maintains pupil records, including information from screening and special education 
referral. All records directly related to a student and maintained by the school district are pupil records. 
They include records maintained in any way including, but not limited to, computer storage media, video 
and audiotape, film, microfilm, and microfiche. Records maintained for personal use by a teacher and not 
available to others and records available only to persons involved in the psychological treatment of a child 
are not pupil records.  

The school district maintains several classes of pupil records: 

* "Progress records" include grades, courses the child has taken, the child's attendance record, 
immunization records, required lead screening records, and records of school extra-curricular 
activities. Progress records must be maintained for at least five years after the child ceases to be 
enrolled.  

* "Behavioral records" include such records as psychological tests, personality evaluations, records 
of conversations, written statements relating specifically to the pupil's behavior, tests relating 
specifically to achievement or measurement of ability, physical health records other than 
immunization and lead screening records, law enforcement officers' records, and other pupil 
records that are not "progress records." Law enforcement officers' records are maintained separately 
from other pupil records. Behavioral records may be maintained for no longer than one year after 
the child graduates or otherwise ceases to be enrolled, unless the parent specifies in writing that the 
records may be maintained for a longer period of time. The school district informs parents when 
pupil records are no longer needed to provide special education. At the request of the child's parents, 
the school district destroys the information that is no longer needed.  

* "Directory data" includes the student's name, address, telephone listing, date and place of birth, 
major field of study, participation in officially recognized activities and sports, weight and height 
of members of athletic teams, dates of attendance, photographs, degrees and awards received, and 
the name of the school most recently attended by the student.  

* "Pupil physical health records" include basic health information about a pupil, including the pupil's 
immunization records, an emergency medical card, a log of first aid and medicine administered to 



the pupil, an athletic permit card, a record concerning the pupil's ability to participate in an 
education program, any required lead screening records, the results of any routine screening test, 
such as for hearing, vision or scoliosis, and any follow-up to the test, and any other basic health 
information, as determined by the state superintendent. Any pupil record relating to a pupil's 
physical health that is not a pupil physical health record is treated as a patient health care record 
under sections 146.81 to 146.84, Wisconsin Statutes. Any pupil record concerning HIV testing is 
treated as provided under section 252.15, Wisconsin Statutes. 

The Family Educational Rights and Privacy Act (FERPA), the Individuals with Disabilities Education Act 
(IDEA), and section 118.125, Wisconsin Statutes, afford parents and students over 18 years of age ("eligible 
students") the following rights with respect to education records:  

 

* The right to inspect and review the student's education records within 45 days of receipt of 
the request. Parents or eligible students should submit to the school principal [or appropriate 
school official] a written request that identifies the records(s) they wish to inspect. The principal 
will make arrangements for access and notify the parent or eligible student of the time and place 
where the records may be inspected. The school district will comply with the request without 
unnecessary delay and before any meeting about an individualized education program, or any due 
process hearing, and in no case more than 45 days after the request has been made. If any record 
includes information on more than one child, the parents of those children have the right to inspect 
and review only the information about their child or to be informed of that specific information. 
Upon request, the school district will give a parent or eligible student a copy of the progress records 
and a copy of the behavioral records. Upon request, the school district will give the parent or 
eligible student a list of the types and locations of education records collected, maintained, or used 
by the district for special education. The school district will respond to reasonable requests for 
explanations and interpretations of the records. A representative of the parent may inspect and 
review the records. 

* The right to request the amendment of the student's education records that the parent or 
eligible student believes is inaccurate or misleading. Parents or eligible students may ask the 
School District to amend a record that they believe is inaccurate or misleading. They should write 
the school principal, clearly identify the part of the record they want changed, and specify why it 
is inaccurate or misleading. If the district decides not to amend the record, the district will notify 
the parent or eligible student of the decision and the right to a hearing regarding the request for 
amendment. Additional information regarding the hearing procedures will be provided to the parent 
or eligible student when notified of the right to a hearing. 

* The right to consent to disclosures of personally identifiable information in the student's 
education records, except to the extent that federal and state law authorize disclosure without 
consent. The exceptions are stated in 34 CFR 99.31, Family Educational Rights and Privacy Act 
regulations; Sec. 9528, PL107-110, No Child Left Behind Act of 2001; and section 118.125(2)(a) 
to (m) and sub. (2m), Wisconsin Statutes. One exception that permits disclosure without consent is 
disclosures to school officials with legitimate educational interests. A school official is a person 
employed by the district as an administrator, supervisor, instructor, or support staff member 
(including health or medical staff and law enforcement unit personnel); a person serving on the 
school board; a person or company with whom the district has contracted to perform a special task 
(such as an attorney, auditor, medical consultant, or therapist); or a parent or student serving on an 



official committee, such as a disciplinary or grievance committee, or assisting another school 
official in performing his or her tasks. A school official has a legitimate educational interest if the 
official needs to review an education record in order to fulfill his or her professional responsibility. 
Upon request, the district discloses education records without consent to officials of another school 
district in which a student seeks or intends to enroll. Also the district discloses "directory data" 
without consent, unless the parent notifies the district that it may not be released without prior 
parental consent.  

* The right to file a complaint with the U. S. Department of Education concerning alleged 
failures by the District to comply with the requirements of FERPA. The name and address of 
the Office that administers FERPA is: Family Policy Compliance Office, U.S. Department of 
Education, 400 Maryland Avenue, S.W., Washington, DC. 

Special Needs Scholarship Program 
This notice serves to inform parents and guardians of students with disabilities that the State of Wisconsin 
has established the “Special Needs Scholarship Program.” Under this scholarship program, a child with a 
disability may be eligible to receive a scholarship from the Department of Public Instruction (DPI) that 
allows the child to attend a private school that is participating in the scholarship program. Students who 
apply for and receive a scholarship may first attend an eligible private school under the program 
beginning in the 2016-17 school year.  

A parent or guardian who is interested in the Special Needs Scholarship Program should independently 
verify the participating private schools and the specific terms, eligibility criteria, and application 
procedures of the scholarship program with the DPI. However, the following are some of the initial 
eligibility requirements that a child must meet in order to receive a program scholarship that covers 
attendance at an eligible private school beginning in the 2016-17 school year:  

1. The child, or the child's parent or guardian on behalf of the child, must have submitted the 
required application for a program scholarship to the eligible private school that the child will 
attend.  

2. An individualized education program, or a services plan as defined under 34 C.F.R. §300.37 of 
the federal special education regulations, must have been completed for the child.  

3. The child must have applied to attend a public school in one or more nonresident school districts 
under the state’s fulltime open enrollment program (see section 118.51 of the statutes) for either 
the 2011-12, 2012-13, 2013-14, 2014-15, or 2015-16 school year, and all of the open enrollment 
application(s) submitted for any of those school years must have been denied for one of several 
specified reasons (including having the DPI affirm the denials if the parent or guardian submitted 
an appeal).  

4. The child must have attended a public school in Wisconsin for the 2015-16 school year.  

The initial eligibility requirements that a child must meet in order to receive a program scholarship that 
covers attendance at an eligible private school beginning in the 2017-18 school year (or beginning in any 
later school year) are different from the requirements listed above. Additional information about the 
Special Needs Scholarship Program should be available on the website of the Wisconsin Department of 
Public Instruction: http://dpi.wi.gov/.  

Student Achievement Level and Academic Growth on State Academic Assessment 
Because of the significance a student’s academic achievement has on a student receiving credit in courses 



required for graduation and meeting the academic performance criteria included in the graduation policy, 
the Abbotsford Board of Education establishes the following grading requirements: 

 

Annually, each building principal will make certain that: 

 

1. There is a student performance evaluation or grading approach within each school and among all 
teachers that is consistent. 

2. A variety of evaluation methods is being used be used to determine grades. 
3. Each teacher provides written guidelines explaining student performance expectations and the 

evaluation and assessment methods used to determine a grade.  This will be kept on file in the 
principal’s office. 

4. There is meaning behind the grade given or evaluation determinations made based on actual 
student knowledge and achievement. 

5. All teachers use objective, reasonable, non-arbitrary and non-discriminatory evaluation or grading 
criteria. 

6. Students and parents/guardians are informed in writing regarding student performance 
expectations and evaluation or grading criteria. 

 

Student Assessment Information 
The testing program of the School District of Abbotsford shall be designed to yield information 
on student achievement and study ability. Professional staff are expected to use the test results as 
an aid in the evaluation of individual students and instructional programs designed to ensure 
student success. 
 

General testing reports shall be made to the Department of Public Instruction and to the public in 
accordance with state law. 
 

The district-testing program shall embody those tests required by state laws and regulations. 
 

The School District of Abbotsford shall not discriminate in the methods, practices and materials 
used for testing and evaluating students on the basis of sex, race, national origin, ancestry, creed, 
pregnancy, marital or parental status, sexual orientation or physical, mental, emotional or 
learning disability. 
 

Student Attendance 
The Abbotsford Board of Education believes that regular attendance at school is an essential ingredient 
for students to attain success during their school career.  It is important for all students to establish a 
positive attendance record.  Beginning at the elementary school level, school attendance, when supported 
and encouraged by parent/guardians, constitutes a vital part of developing a positive attitude toward 
school.  When parent/guardians are not supportive of regular school attendance, the child begins to view 
school as not important. 
 
The students’ best opportunity for achieving success in school is by being there.  When students are 
absent from class, they miss integral parts of the learning process.  Certain classroom activities such as 
discussions, presentations, films, or guest speakers cannot be made up.  Hands-on activities are difficult to 



re-create for students because of time and space issues.  Cooperative learning activities suffer when 
students are absent which can be detrimental to other students.  In addition, absences and truancies place 
greater demands on the time of teachers for make-up assignments and assistance.  This creates an 
infringement upon the rights of other students for equal attention of the teacher.  It is the student’s 
responsibility to participate and contribute in the classroom learning process. 
 

DEFINITIONS 
 
Student Attendance:   All children between the ages of 6 and 18 years of age must attend school full-
time until the end of the term, quarter or semester in which they become 18 years of age unless they have 
a legal excuse.  Wisconsin Statute 118.15 defines compulsory attendance, legal options, and governance 
of attendance regulations. 
 
Excused Absence:  Students may be excused from school for the following reasons: 

1. Personal illness. 
2. Funerals and religious services as requested by the parents/guardians. 
3. Professional appointments limited to medical and legal issues that could not be scheduled outside 

of the regular day.  All attempts should be made to schedule these types of appointments outside 
of school hours. 

4. Serious personal or family crisis.  Consultation may be required with appropriate school 
personnel for consideration of excused absence upon notification regarding the reason for 
absence. 

5. Not in proper physical and/or mental condition to attend school in accordance with Statute 
118.15(3)(a).  The parent/guardian of the student may be required to provide a written statement 
from the licensed medical official.  An excuse under this paragraph shall be in writing and shall 
state the time period for which it is valid, not to exceed 30 days. 

6. Suspension from School. 
 Students will be excused for reasons # 1 and #4 only when a parent/guardian explanation 

of the cause for the absence is given on the day of the absence via a personal phone call 
to the attendance officer (principal) or designee, or by written note or phone call on the 
day the pupil returns to school.  Should the student be absent on consecutive days, it is 
the responsibility of the parent/guardian to notify the attendance officer or designee via 
phone call.  Failure to give the school proper notice in the appropriate time frame will 
result in an unexcused absence.  The attendance officer or designee reserves the right to 
request a doctor’s note under this provision. 

 Students will be excused for reasons #2 and #3 with advanced approval prior to the 
absence.  The parent/guardian will give the attendance officer or designee 24 hours notice 
in advance of the absence by presenting a written note or phone call to the attendance 
officer or designee. 

 Students excused for reasons #5 and #6 will be for the appointed time. 
 
Parent Permit:  Certain absences are considered parent permit absences.  Examples of parent permit 
absences include family vacations, job interview, court appearance and campus visit beyond the one 
excused, or circumstances where students are needed for family business.  The Abbotsford School District 
does not encourage absences of this nature because of the lost instructional time.  In such cases, a 
parent/guardian must request in writing a minimum of 24 hours in advance of the absence, that the 
student be excused from school for an activity, which is important to the family.  In such cases, it is the 
student’s responsibility to overcome the lost learning and shall not expect the school to alter its program 
for such an absence.  Under this provision (Wis. Stat. 118.15(3)(c)) the parent may excuse a child for not 
more than ten (10) days during a school year.  Anything beyond 10 days will be considered days of 
truancy. 



 
Truant:  Any absence of part or all of one day from school during which the school attendance officer or 
principal has not been notified in writing or by personal phone call from the parent/guardian of the absent 
pupil of the legal excuse of such absence.  Any absence that does not fall under the category of excused 
absence or parent permit will be considered truant. 
 
Habitual Truant:  A pupil who is absent from school without an acceptable excuse for part of all of five 
(5) days on which school is held during a school semester. 

 
LEGAL RESPONSIBILITIES OF THE SCHOOL 

It is the responsibility of the Abbotsford School District to develop attendance policies that are in 
compliance with state statutes.  District truancy plans are part of the Student/Parent Handbook for 
parent/guardian information. 
 
Truancy Process: 

1. Should the school district identify a habitual truant, a habitual truancy notice will be sent to the 
student’s parent/guardian to discuss the student’s truancy within five school days.  Copies of 
correspondence will be sent to appropriate county agencies. 

2. With the consent of the student’s parents/guardian, the date for the meeting may be extended for 
an additional five days. 

3. If a meeting between school personnel and parent/guardian is not held within ten (10) school days 
after the date the notice is sent, the parent or guardian may be prosecuted for failure to cause the 
child to attend school regularly and municipal or juvenile court proceedings relating to the child 
may be initiated without a meeting between school personnel and the parent/guardian. 

What could happen to a student who does not attend school and is referred to juvenile or municipal 
court? 
Municipal courts (in cities, villages, towns or counties) may order the following if the child is determined 
by the court to be habitually truant: 

1. Suspension of the student’s drivers license for not less than 30 days nor more than one year. 
2. Participation in counseling or supervised work (community service) program. 
3. Home detention during specific hours. 
4. Order the Department of Workforce Development to revoke the student’s work permit. 
5. A forfeiture (fine) of not more than $500 plus court costs. 
6. Any other reasonable conditions, including a curfew, restrictions as to places the student may be, 

or restrictions on associating with other children or adults. 
7. Placement of the student on formal or informal supervision. 
8. The student’s parent, guardian or legal custodian to participate in counseling at their own 

expense, or to attend school with the student, or both. 
What could happen to parents if their children do not attend school? 

1. For the first offense, parents and guardians of students who are truant could be fined up to $500, 
or imprisoned 30 days.   

2. For the second and subsequent offense, the fine cannot exceed $1,000 and/or imprisonment for 90 
days.   

3. Parents could also be required to perform community service, participate in counseling at their 
own expense, and/or attend school with the truant child.   

4. In addition, parents and guardians can be held totally or partially responsible for any fines that 
their child receives.  They can also be responsible for the cost of any counseling or for supervised 
work. 



Legal Reference: Wisconsin Statute 118.15 
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     ATTENDANCE REGULATIONS      

It is important for all Abbotsford students to establish a positive attendance record. Absence from school, 
whether excused or unexcused, often has an adverse effect upon a student’s academic progress. Learning 
takes place in many ways and places, and the best policy is to be in the right place at the right time. The 
learning atmosphere in a classroom is such that optimum conditions for education should result for the 
student. The exact situations, demonstrations, and activities can never be repeated for those pupils who 
miss a class or day of school. Substitute assignments for time missed will help, but keep in mind they are 
just that, substitute assignments. Each student at Abbotsford High School should be in every class or 
study hall for which he/she is scheduled each day school is in session. When a student must be absent for 
illness or other emergency reason, parents are to contact the high school office between 7:45 and 8:20 on 
the day of the absence. 

 

In addition to the telephone call, parents are required to send a signed note stating the reason for absence 
with the student when he/she returns. 

The student must present the note to the attendance secretary between 7:45 and 8:20 the day he/she 
returns to school. Students returning during the day must check in at the office before returning to class. 

Excused absences will be for serious illness, injury, medical appointments, death in the family, family 
emergencies (explained), and school sponsored trips or when prior arrangements have been made with the 
principal. An excused absence allows the student to make up missed assignments and/or class time. The 
student assumes responsibility for requesting and completing make-up assignments. Students knowing 
that they will miss school in the future should request a “prearranged absence form” in the high school 
office. A parental note will be required which states the reason for the anticipated absence. If the reason 
for the absence is approved by the principal, the student has the responsibility of clearing all assignments 
and obligations for each class before leaving for the requested days. 

Going to haircut appointments, job interviews, writing during school hours, taking pleasure trips, taking 
care of personal business, using the excuse “needed at home,” etc. are not acceptable excuses for missing 
school, 

State Law under Articles 118.15, subsections 1-5 state: “Any person having under control a child who is 
between the ages of 6-18 years of age shall cause such a child to attend school regularly during the full 
period and hours. 

Legal Reference: Wisconsin Statute 118.15 
Cross Reference:     Policy 44.5 

Student Bullying 
Introduction 
The School District of Abbotsford strives to provide a safe, secure and respectful learning environment 
for all students in school buildings and on school grounds, on school buses and at school-sponsored 
activities. Bullying has harmful social, physical, psychological and academic impact on the bullies, the 
victims and the bystanders. The district consistently and vigorously addresses bullying so that there is no 
disruption to the learning environment and learning process. 

Definition 
Bullying is deliberate or intentional behavior using words or actions, intended to cause fear, intimidation 
or harm. Bullying may be repeated behavior and involves an imbalance of power. The behavior may be 
motivated by an actual or perceived distinguishing characteristic, such as, but not limited to: age; national 



origin; race; ethnicity; religion; gender; gender identity; sexual orientation; physical attributes; physical or 
mental ability or disability; and social, economic or family status. 

Bullying behavior can be: 

1. Physical (e.g. assault, hitting or punching, kicking, theft) 
2. Verbal (e.g. threatening or intimidating language, teasing or name-calling, racist remarks) 
3. Indirect (e.g. spreading cruel rumors, intimidation through gestures, social exclusion and sending 

insulting messages or pictures by mobile phone or using the internet-also known as cyber 
bullying) 

4. Between students and students, students and adults, or adults and adults. 
Prohibition 
Bullying behavior is prohibited in all schools, buildings, property and educational environments, 
including any property or vehicle owned, leased or used by the school district. Educational environments 
include, but are not limited to, every activity under school supervision. 

Procedure for Reporting/Retaliation 
It is the responsibility of all school staff members, students, and concerned individuals who observe or 
become aware of acts of bullying to report these acts confidentially to a school staff member or 
administrator designated by the Board of Education to be a recipient of such reports. All such reports, 
either verbal or in writing are to be taken seriously and a clear account of the incident is to be 
documented. There shall be no retaliation against individuals making such reports. Individuals engaging 
in retaliatory behavior will be subject to disciplinary action. 

Procedure for investigating reports of bullying 
An investigation to determine the facts will take place in a timely manner to verify the validity and the 
seriousness of the report. Affected parents and/or guardians will be notified that a report has been made. 
The district shall keep the complaint confidential to the extent required by law for both the accused and 
the accuser. 

Sanctions and supports 
If it is determined that students participated in bullying behavior in violation of the policy, the principal 
may take disciplinary action, including: suspension, expulsion and/or referral to law enforcement officials 
for possible legal action as appropriate. 

Students found in violation of the bullying policy may be referred to pupil services staff for counseling or 
other educational programming designed to prevent repetitive bullying behavior. 

Employees found to have participated in bullying behavior, or having become aware that bullying was 
taking place and failed to report the behavior, are considered to be in violation of the prohibition 
expressed by this policy. They may be subject to disciplinary action consistent with the collective 
bargaining agreement or disciplinary action established by policy or practice.  

 

Disclosure and Public Reporting 
The policy will be distributed annually to all students enrolled in the school district, their parents and/or 
guardians and employees. It will also be distributed to organizations in the community having cooperative 
agreements with the schools. The school district will also provide a copy of the policy to any person who 
requests it. 



Records will be maintained on the number and types of reports made, and sanctions imposed for incidents 
found to be in violation of the bullying policy. 

An annual summary report shall be prepared and made available to the public.  The annual report is the 
responsibility of the building principal.  The report will include trends in bullying behavior and 
recommendations to reduce bullying behavior.   
 
Student Locker Searches 
Student lockers are assigned for the purpose of storing books, school supplies, clothing, and physical 
education or athletic clothing and/or equipment. The Board of Education retains ownership and 
possessory control of all student lockers. 

The Board of Education designates administrators as agents who may search student lockers as 
determined necessary or appropriate without the consent of the pupil, without notifying the student, and 
without obtaining a search warrant. 

Copies of this policy will be distributed annually to all students enrolled in the School District of 
Abbotsford. 

Student Privacy 
The Protection of Pupil Rights Amendment (PPRA), 20 U.S.C. 1232h requires the School District of 
Abbotsford to notify you and obtain consent or allow you to opt your child out of participating in certain 
school activities.  These activities include a student survey, analysis, or evaluation that concerns one or 
more of the following eight areas (“protected information surveys”): 

1. Political affiliations or beliefs of the student or student’s parent/guardian; 
2. Mental or psychological problems of the student or student’s family; 
3. Sex behavior or attitudes; 
4. Illegal, anti-social, self-incriminating, or demeaning behavior; 
5. Critical appraisals of others with whom respondents have close family relationships; 
6. Legally recognized privileged relationships, such as with lawyers, doctors, or ministers; 
7. Religious practices, affiliations, or beliefs of the student or parents; or 
8. Income, other than as required by law to determine program eligibility. 

This requirement also applies to the collection, disclosure of use of student information for marketing 
purposes (“marketing surveys”), and certain physical exams and screenings. 

The School District of Abbotsford will provide parents, within a reasonable period of time prior to the 
administration of the surveys and activities, notification of the surveys and activities and be provided an 
opportunity to opt their child out, as well as an opportunity to review the surveys.  (Please note that this 
notice and consent/opt-out transfers from parents to any student who is 18 years old or emancipated under 
state law.) 

Student Records 
The purpose of the School District of Abbotsford Pupil Records policy is to provide compliance with 
State Statute 118. 125 and the Federal Family Educational Rights and Privacy Act of 1974. 

The following categories are established for the maintenance of pupil needs: 

1. Progress records; i.e.; pupil grades, a statement of courses taken, attendance and tardiness record, 
rank in class, yearly average, graduation date and extra—curricular activities 



2. Behavioral records; i.e.; psychological tests, personality evaluation, any statement relating 
specifically to an individual pupil’s behavior, tests relating specifically to achievement or 
measurement of ability, the pupil’s physical health records and any other pupil records which are 
not progress records 

3. Psychological treatment records; i.e.; used in ongoing treatment programs 

4. Personal notes; i.e.; notes kept by certificated people for their personal use and including test 
protocol, observation notes, records or private conferences, etc. 

MAINTENANCE OF PUPIL RECORDS 
The administrator or his designee will have the responsibility for maintaining pupil records in compliance 
with the laws. All pupil records must be kept confidential unless one of the following exceptions applies: 

1. The school must provide copies of both behavioral and progress records to adult pupils, and 
parents or guardians of minor pupils upon request, and to courts in response to subpoenas for the 
purpose of using the records in impeaching a witness. (When behavioral records are released, the 
presence of a person qualified to interpret the records is required.) 

 

2 Schools must also make behavioral and progress records available, but not furnish copies, to 
persons who receive the written permission of an adult pupil or parent or guardian of a minor 
pupil. 

3. Schools must provide, upon request, copies of progress but not behavioral records to minor pupils 
and to judges presiding over proceedings that involve a pupil. 

4. Schools may abs make behavioral and progress records available to school employees with a DPI 
certificate, license or permit; transfer records; and provide records for purposes of suspension, 
expulsion and multi-disciplinary team hearings. 

5. A parent appealing a decision relating to special education for his child shall have access to any 
reports, records, clinical evaluations or other material upon which the decision is based, or which 
reasonably could have a bearing on the correctness of the decision. 

STORAGE OF RECORDS 

1. Progress records will generally be kept in cumulative folders and available to those with a 
legitimate interest. They will be maintained indefinitely in a central administration file. 

2. Behavioral records will be kept in a central file under the direct exclusive control of the assigned 
custodian. Authorized people desiring access to a specific behavioral record will request it of the 
custodian, and log their name, the date of use, and the reason for use. Behavioral records shall not 
be maintained for more than one year after the date upon which the pupil graduated from at at-
tended without written consent of the pupil. Behavioral records will be disposed by burning at the 
appropriate time. 

3. Psychological treatment records can be shared only at the discretion of the custodian of the 
records who should consult the school psychologist and only with those directly involved in the 
psychological treatment of the pupil. 



4. Personal notes will be construed as those protocols and notes maintained by certificated people 
available only to the author. 

REQUEST FOR RECORDS 

Pupil records may be transferred to another district only upon the written consent of an adult pupil or the 
parent/guardian of a minor pupil. (Use Written Consent Form for this purpose.) 

Title I Program 
As required by the ESEA, No Child Left Behind Act of 2001 (PL-107-110), the School District of 
Abbotsford has established and implemented a district-wide salary schedule and will use state and local 
funds to provide services in Title I project areas, which if taken as a whole are at least comparable to 
services being provided in areas not receiving funds under this chapter. 

Should all school attendance areas be designated as project areas, state and local funds will be used to 
provide services, which are substantially comparable in each project area. 

The School District of Abbotsford will ensure equivalency among schools or grade levels in provisions 
of: 

1. Teachers, administrators, and auxiliary personnel 
2. Curriculum materials and instructional supplies 

Documentation verifying compliance with this policy will be maintained annually and records will be 
updated on a biennial basis documenting compliance.  These records will be available for ESEA or 
auditor’s review upon request. 

It is understood that unpredictable changes in enrollment or personnel assignments, which occur after the 
beginning of a school year, need not be included as a factor in determining comparability of services. 

The Title I program at Abbotsford Elementary School recognizes the positive correlation between a 
parent’s involvement in their child’s education/school environment and the child’s success in becoming a 
life-long learner. 

Abbotsford Elementary School has developed this Parent Involvement Policy in accordance with the 
requirements if Section 1118 of Title I, to ensure that parents of participating Title I children are involved 
in the joint planning and development of the Title I program as well as the process of school review and 
school improvement. 

The Abbotsford Elementary School Title I program shall provide opportunities for parent involvement 
that may include, but not be limited to: 

1. Convene an annual meeting for parents of Abbotsford Elementary School to explain the 
requirements of Title I and their right to be involved. 

2. Share student progress reports, to include explanation of curriculum and forms of 
assessment to measure student progress. 

3. Provide training and resources (materials and personnel) to aid parents in working with 
their children. 

 4. Provide materials in parent’s native language or provide a translator. 

5. Encourage parents to visit or volunteer in their child’s classroom and school. 



Use of Possession of Electronic Communication Devices 
Wisconsin State Statute 118.258 prohibits students from using or possessing an electronic pager, 2-way 
communicator (including cellular phone), and/or laser pointer on school property.  Students found using 
these devices will need to surrender them to school administrators.  School administrators shall on special 
occasions allow students to use these devices.  Students will be allowed to use cell phones during lunch 
hour, before & after school as long as the freedom is not abused.   

Students will also be allowed to use MP3 players and other music devices in classes and during study halls 
at the staff member’s discretion.  MP3 players may only be used with earphones.  Students must remember 
to keep the music turned down and have school appropriate lyrics.  Failure to follow these rules can result 
in disciplinary consequences and loss of the privilege.  

1st Offense:   Confiscated and returned at end of day. 
2nd Offense:   Parent meeting and returned to parent. 
3rd Offense:   Confiscated and held until 4 hours of detention are served. 
4th Offense:   Confiscated and stored in safe until the end of the year. 

Cameras and other video capabilities may be used on school grounds, as well as school sponsored activities, 
to include bus ridership, to monitor student behavior. 
 
Youth Options Programs 
The School District of Abbotsford allows students to participate in the youth options program providing 
they meet the following requirements: 

1. The student must be presently enrolled at Abbotsford High School. 

2. The student must have completed all of the comparable courses offered at Abbotsford High School.  
This determination shall be made by the high school principal. 

3. The student must meet the entrance requirements of a recognized institution of higher education or 
a technical college as outlined in state law. 

4. The student and parent/guardian must request in writing permission to attend a Post-Secondary 
Option Course. This request must be presented to the high school principal before the student 
registers for the course. 

5. High School credit for approved post-secondary options classes will be determined prior to the 
class beginning.  In order to receive credit for a youth options course, the student must provide the 
principal with proof that he/she has successfully completed the course and received a passing grade. 

6. Students participating in the youth options program are responsible for their own transportation 
costs. Transportation reimbursement claims may be applied for through the Department of Public 
Instruction. 

7. During grades 11-12, a student is limited to enrolling in no more than a total of 18 postsecondary 
credits (equivalent to 4 ½ high school credits) through the Youth Options program. A 
postsecondary course taken under the Youth Options Program and approved for high school credit 
shall be granted ¼ high school credit per one semester credit offered by a postsecondary course 
[PI40.07 (20)].   

8. If a pupil earns a failing grade or fails to complete (drops) a course for which the School District 
of Abbotsford has made payment, building administration shall request reimbursement for all costs 
related to this course. Reimbursement will be requested from the adult student or from the student’s 
parent/guardian. 

9. Pupils who fail to provide reimbursement for a dropped or failed course as described in No. 9 
(supra) are not eligible for the Youth Options program. 



10. A grade that constitutes a failing grade for a course at Abbotsford High School constitutes a failing 
grade for a course taken at an institution of higher education or technical college under the Youth 
Options law.  If the student is not satisfied with the principal’s decision regarding comparability of 
courses or the number of high school credits that will be awarded he/she may utilize the district 
standard appeal process. 


